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BENTHAM TOWN COUNCIL INTERNAL CONTROL

@cashbook: ^
ls the cash book being kept up to date?

Ctott reference it with cheque b

Payments:
Have they all been properly authorised?

Are all payments listed in the minutes?

ilGf;6"ts made correspond with the invoiced amounts?

6hJc-f iegitimacy of Direct'Debits and Standing Orders

Cheques:
ni" ti"ll p.perry and furrv complelgg b:1?l?PI9^19:.",5
nr" 

"f,.iqir. 
cornt"rfoil, ut*,y"'initialled by the signatories? 

.

Paid cheques correspo;;;iih bank statements? - also check outstandi

Receipts:
ls income due to the council being collected promptly and in full?

Are receipts being given? 
: - - --:r i^+^ +rr^ hank? l

ili.::ff$"d;.illr?J;;"""0 pendins beins paid into the bank? le in accordance w*h

the councii's Financial Regulations?

Cemetery fees and charges:
Correctlv calculated and col lected?

Bank reconciliation:
ls the council provided with this information regularly? (prepared monthly, presented

quarterly) n

The quirterly reconciliation is checl

submitted in a timely manner?

VAT paid:
ts it pioperty recorded in the cash book?

Crriii iot refuno of VAT made and paid to the council?

@ryandsuPPlies: '
Corrn"irrrate with the usage rehuirements of the council?

Petty Cash:
Properlv controlled anqlggerdeg
Tax and Nl liabilities:
HMRC liabilities met?
RealTime Information reporting done on.time? (so as not to incur financial penalties

Signatures: r\ <."O 
#ruo0q.:, ,

Date check undertaken:

(. t ToZt

Names of persons carrying out the checlgz
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